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MISSION STATEMENT 

 

Ignite the love of learning.  .  . 

Infuse the Word of God.  .  . 

Inspire the leaders of tomorrow.  .  . 

 

WELCOME TO ST. JOHN LUTHERAN SCHOOL 

Dear Parents, 

 

St. John Lutheran School is a unique educational institution, one 

which continues to solidify itself as a premier school in the state of 

Wisconsin.  We enjoy a storied heritage of providing top level 

Christian education, as we have been in operation for over 100 

years!  St. John Lutheran has rooted itself in tried and proven 

educational strategies while continually integrating technology into 

its curricular core.  We believe in the foundational development of 

all of our students, one that consists of building core knowledge 

content, mastery of learning, and application and integration across 

all subject areas.  St. John Lutheran is here to partner with family, 

church, and community for the purpose of equipping students to 

make a difference in the world in which we live. 

 

It is both a joy and privilege to have your child attend St. John 

Lutheran School.  This handbook is intended to provide you with 

vital information in regards to the operation of the school.  Please 

read it carefully and thoroughly with your child so that their 

experience at St. John Lutheran will be both beneficial and a great 

starting point in a lifetime of learning. 

 

This school year will be amazing!  May God bless us all as we 

prepare and guide His future leaders.  Individuals who are honest 

and responsible, intellectual and ambitious, full of faith, and 

grounded in God’s Word. 

 

Your servant in Christ, 

Mr. Timothy Raddatz     

Administrator, St. John Lutheran School 
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PHILOSOPHY OF CHRISTIAN EDUCATION 
The philosophy of St. John Lutheran reflects a vision for our 

students as they develop the understandings, attitudes, skills, and 

habits necessary for effective functioning as a child of God.  We 

endeavor to provide experiences which enable each student to 

develop spiritually, intellectually, emotionally, and socially in a 

Christ-centered environment. 

 

Our instructional program is Christ-centered.  Prayer and God’s 

Word are a thread woven through the life of each of our students 

lives..  Each child is guided to develop an understanding of 

themselves as a child of God, through faith in Christ Jesus, 

enabling them to live in God’s world. 

 

We believe that each child must be equipped for an ever-changing 

and complex world and society.  Therefore our academic program 

incorporates high standards and challenges which enable students 

to become life-long learners who are capable of critical and 

independent thought and effective communication skills based in 

Scriptural guidelines.  We want students to develop self-discipline, 

and demonstrate forgiveness and respect for others.  St. John 

Lutheran believes that a partnership with our school families, 

church members, and community members is paramount in 

making it possible for our students to attain this vision. 

 

GOVERANCE AND MANAGEMENT 

St. John Lutheran School is operated by St. John Lutheran Church 

of Wrightstown, Wisconsin.  The congregation’s elected Board of 

Christian Education supervises and sets policy for the school.  

These policies are overseen by the administrator, who also serves 

as a classroom teacher. 

 

St. John Lutheran Church is affiliated with an international church 

body, the Wisconsin Evangelical Lutheran Synod (WELS).  The 

WELS school system is made up of 345 elementary schools with 

1900 teachers and 26,000 students. 
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SCHOOL POLICIES & GENERAL INFORMATION 

 

ACADEMIC FREEDOM 

Within the policies adopted by the St. John Lutheran School 

Board, and monitored by the administrator, faculty have the 

discretion concerning how to teach the approved curriculum most 

effectively. 

 

When there is a disagreement with a teacher’s implementation of 

the curriculum the problem should be addressed using the 

following steps: 

1. Schedule a meeting with the teacher to discuss the 

concern. 

2. If the problem is not resolved, the administrator will 

work through the problem with persons involved.  

3. As the final step in resolving the problem, the concern 

should be placed on the Board agenda.  

 

Sexuality Education is the primary responsibility of parents.  To 

assist parents with this responsibility, however, the information  

may be taught by your child’s teachers as part of religion, science 

or health class.  A note stating when these lessons will be taught 

will be sent home prior to the presentation.  Please notify your 

child(ren)’s teacher if there is any concern with involvement in that 

class session. 

 

ACTIVITY FEE(Extracurriculars) 

An activity fee may be assessed as activities arise. 

 

 

ADMINISTRATION 

The St. John Lutheran School Board shall be comprised of the 

following:  President and 4 others members of St. John Lutheran 

Church, as well as two at large advisory members. 
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ADMISSION & ENROLLMENT 

Applicants for kindergarten are generally five years of age by 

September 1 of the school year for which they are applying*. 

Applicants for first grade are generally six before September 1 of 

the school year for which they are applying*.  *If a family wishes 

to seek early admittance for a child who may be five or six by 

December 1
st
, they must first meet with the administrator.  After a 

scheduled administrative visit, the child will participate in an 

assessment given by the primary grade teacher.  Following the 

administrative visit, personal meeting and recommendation of the 

classroom teacher, a final decision will be made by the 

administrator. The following must be received before a student is 

considered enrolled at St. John Lutheran School: 

1. Enrollment form 

2. Emergency form 

3. Proof of up-to-date immunizations as required by state 

statute 

4. Non-refundable registration fee: $75.00 per child 

5. Signed Parent/Guardian Contract Agreement 

6. Note: Applicants transferring from another school must 

provide all previous student records, requiring parental 

consent for transfer. 

 

The administrator will interview all first-time applicants and their 

parents/guardians and has the authority to make decisions on 

student admission in accordance with the admission requirements.  

If parents disagree with the administrator’s decision, they may 

appeal to the Board. 

 

A new student will be accepted with a probation period to follow.  

The probation period will be no more than one quarter of the 

school year.   At that time, a conference will be held to assess the 

students’ academic progress, work habits, and behavior. 

 

Forms for maintaining enrollment of current students will be sent 

out in January.  After March 1, applications will be accepted from 

the public on a first come, first serve basis. 
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ATTENDANCE 
Children are required to attend school each day that they are able.  

Parents/Guardians are to report all absences by calling the school 

office as soon as possible.  If the office is not contacted, the 

parent/guardian will be contacted. 

 

 A student is marked absent for a full day if they miss four 

or more hours in a school day. 

 A student is marked absent for a half day if they miss more 

than one hour but less than four hours in a school day. 

 

According to Wisconsin statutes, a child under the age of 16 years 

who is absent from attendance at an elementary school without 

lawful excuse for seven school days, is considered a “habitual 

truant.”  In this case, a conference will be scheduled between the 

parent/guardian and the school to implement a plan for better 

attendance.  . 

 

In the event of a student absence, schoolwork must be made up and 

parents/guardians are responsible for supervising the completion of 

such work. 

 

Tardies:  Students are marked tardy if they arrive after the start of 

class in the morning.  A signed explanation or telephone call from 

the parent is required if the student is more than 15 minutes late for 

the start of class.  The teacher should report to the administrator 

excessive tardiness.  If a student is tardy more than five (5) days 

during a grading period, a conference will be scheduled with the 

parent to implement a plan to solve any problems.  If these efforts 

do not result in acceptable attendance, the administrator should 

refer the problem to the School Board. 

 

BAPTISM 

In Matthew 28:19 our Lord tells us “to make disciples of all 

nations, baptizing them in the name of the Father and of the Son 

and of the Holy Spirit.”  If your child has not been baptized we 

would invite you to consider the possibility of having him/her 
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baptized at St. John Lutheran Church. If you would like to inquire 

further about the blessings of baptism, please contact your child’s 

teacher, the school administrator or the pastoral staff. 

BEHAVIOR GUIDANCE 

Classroom teachers will implement and follow administratively 

approved classroom management plans.  Classroom management 

plans may differ classroom to classroom based on but not limited 

to age or grade.  In combination with classroom management 

plans, school wide policies and procedures are listed below: 

 

1.  Communication Steps for Behavioral Problems  
Student Behavior Problems: 

A. The teacher informs parent(s) that persistent behavior has 

been reported to the administrator. 

B. Parent, Teacher, and Administrator develop a plan for 

modifying the behavior. 

C. The teacher and the parents/guardians meet to discuss 

implementation of the behavior plan.   

D. A probationary period is determined, upon its completion a 

meeting of parent, teacher, and Administrator is convened 

to determine future enrollment. 

 

When a Parent/Guardian or student has a concern about 

discipline: 

A. Discussion with teacher. 

B. Discussion with teacher and Administrator. 

C. Request for concern to be an action item on school board 

agenda. 

 

When parents observe or hear about incidents at school that 

concern them, they should contact the teacher or administrator as 

soon as possible. 
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2.  Expulsion 

Expulsion from the school is through the authority of the Board.  

The following situations will be possible reasons for expulsion: 

 persistent discipline problems 

 recommendation of the administrator 

 sexual harassment, sexual violence, requests for sexual 

favors, or verbal and physical conduct of a sexual nature 

 possession on school grounds of weapons or articles 

commonly used as weapons or designed to inflict bodily 

harm and/or intimidate others 

 possession or use of alcohol during school functions or on 

school grounds 

 possession or use of drugs during school functions or on the 

school grounds; examples include, but are not limited to the 

following: marijuana, speed, crack, over the counter 

stimulants, prescription drugs not specifically prescribed 

for that person or the possession of paraphernalia 

commonly associated with drug use 

 possession or use of tobacco during school functions on 

school grounds. 

 

3.  Parent/Guardian Responsibility 

Our mission is to partner with a child’s family on issues 

concerning him/her; when a child enters school, this process 

becomes a shared responsibility that reinforces Christian values in 

the home and school. 

 

4.  Administrator Responsibility 

The administrator is responsible for establishing and maintaining a 

well-disciplined environment in the school. 

 

5.  Student Responsibility 

Students are expected to respect all people with whom they come 

in contact with in the school, in the church, and on the grounds, 

and the community at large.  This includes other students, teachers, 

administrator, pastor, office staff, custodians, volunteers, bus 

drivers, parents, visitors, etc.  Older students are encouraged to 
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assume responsibility for younger students by helping and setting a 

good example for them.  Each student must learn to take 

responsibility for his or her own behavior. 

 

Students are expected to respect all property and material whether 

it belongs to the church, school, other students, community at 

large, or themselves. 

 

6.  Suspension 

Disruptive behavior by a student is analyzed and modified in the 

spirit of Christian relationships.  When these efforts are not 

effective to which point a student deliberately and persistently 

disobeys school regulations, the administrator has the authority to 

suspend a student.  The suspension should be reported to the Board 

immediately.  Upon request of the parents, the suspension may be 

reviewed by the Board. 

 

7.  Teacher Responsibility 

The teacher must create a disciplined environment by setting 

reasonable limitations that are fair and consistent in the supervision 

of the classroom, hallways, playground, the community at large, 

and church.  Procedures should be maintained in order to 

accomplish a positive learning environment. 

CHAPEL SERVICES 

In addition to the formal study of religion, the children will 

participate in daily room devotions.  The 1
st
 Wednesday of each 

month chapel will be held at St. John Lutheran Church at 8:15am.  

Parents and friends of the children are also invited to attend.  

Offering will be collected each week and will be designated on a 

quarterly basis. 

 

CHILD ABUSE REPORTING OBLIGATION  
St. John Lutheran staff members are legally obligated to report to 

the proper authorities any reasonable suspicion of child abuse or 

neglect.  School staff will make such a report in the best interest of 
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the affected child.  It is up to the authorities to investigate.  The 

school will not contact the family in advance of the report. 

CHILDREN’S WORSHIP 

Children learn much about Christian worship by participation in 

church life with their family.  By our Lord’s command it is 

essential that we continue in worship, instruction, the use of the 

Sacraments, and home Bible study, as well as living the faith in 

everyday situations. 

 

CLASS SIZE 

To promote optimal student learning, St. John Lutheran will strive 

to provide the lowest student teacher ratio possible within their 

means in grades K-8.  The School Board will decide whether to 

provide additional staff for a larger class size or restrict enrollment.   

 

CURRICULUM 

St. John Lutheran School offers all essential subjects to prepare all 

students for entrance into high school.  In keeping with the 

purposes of St. John Lutheran the curriculum is based upon the 

Word of God.  The Christian religion forms the center upon which 

all instruction and learning is based.  The curriculum and course of 

study is in compliance with the standards of the Wisconsin 

Department of Instruction. 

 

The areas of learning are as follows:  Religion and memory work, 

social studies (geography/history), language arts (reading, 

literature, writing, English, and spelling), science, mathematics, 

art, music, physical education, health education, and foreign 

languages (currently Spanish).  Music is an important aspect of 

Christian education, thus, St. John will offer a complete music 

program.  The program will include theory, composition, history, 

vocal skill and keyboarding, etc.  Opportunities for performance 

may include Sunday worship services at St. John, the school 

Christmas service, concerts, and special appearances within the 

community and sister congregations. 
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DRESS CODE   

The student dress code is in effect from arrival at school until 

departure from school, or when a student is representing the 

school in any activity.  Exclusions would occur during Spirit 

Week. Failure to comply with any of the items in the dress code 

may cause a student to turn clothing inside out, change 

clothing, or be sent home from school to remedy the situation.  

For the sake of order, when there are differences of opinion 

concerning dress, the judgment of the administrator will be 

respected. 

 

The following are NOT PERMITTED for boys or girls at St. 

John: 

 Torn or dirty clothes 

 Pajama pants 

 Tank tops, halter tops, or spaghetti strap tops, they can be 

worn under other shirts—other sleeveless shirts that cover 

the shoulder are acceptable. 

 See through or sheer tops—boys included 

 Low cut shirts 

 Bare midriffs or backs—shirts should be long enough when 

they sit and stand   

 Extreme hair styling or coloring 

 Hats, caps, headscarves, hoods, or other head gear may not 

be worn in the school 

 Spandex undergarments worn as outside garments 

 Underwear showing—upper and lower, this includes bra 

straps—refer to the bullets on tops 

 Clothing which has pictures, words, or slogans that are 

demeaning, crude, rude—unchristian.  Remember we 

are a Christian school that represents our Savior in all 

we do, say, think, or wear.  i.e. any bands, drug, alcohol, 

Satanic, demonic 

 Short shorts or skirts—Shorts must be no more than 3 

inches from the knee.  This will be enforced all year 

long. 



13 

 

 Shorts may be worn on weather appropriate days.  Do not 

allow your child to wear shorts just because it is May.  It 

could be 30-40 degrees outside.   

 All ages need boots, many may also need snow pants to 

play in the snow. 

 No flip flops!  Tennis shoes are required to be prepared for 

physical education and recess activities.  Exception—dress 

shoes on church days and Spirit Week. 

 

B. All clothing should be the appropriate size for the wearer. 

C. Students should have tennis shoes for PE class. 

D. Shoes should not present a danger to the wearer. 

E. Hair should be conservatively styled, well groomed and neat.  

Hair may not be an unnatural color. 

F. Ears may be pierced once in each ear, but not visible on any 

other part of the body.  No tattoos. 

G. No hats are to be worn in the building during the school day. 

H. Coats are not to be worn in the classroom.  Wear warmer 

clothing if the building seems cool to you. 

I. Students should come to school prepared for outdoor activities 

by having appropriate outerwear; i.e. boots, mittens, scarves, 

raingear, snow pants/snow suits. 

 

IF THE SCHOOL FEELS THE STUDENT IS NOT WITHIN 

THE GUIDELINES, PARENTS WILL 

BE CALLED TO BRING SUITABLE CLOTHES TO SCHOOL 

FOR THE STUDENT 

 

 

FIELD TRIPS 

Field trips are important learning opportunities and, by definition, 

take place off campus.  All field trips must, however, be approved 

by the administrator.  After approval, teachers are responsible for 

making all field trip arrangements. 

 

Signed permission slips are required for each child participating in 

field trips, and are needed for each field trip. Notice will be sent 
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home in advance of the field trip to the parents/guardians to 

describe the field trip activities and schedule. 

 

HEALTH PROGRAMS 
The Certificate of Immunization is required for all students.  

Kindergarten enrollees are required to have a health form 

completed by their family physician before starting school.  

Immunizations and physical examinations will be required in 

accordance with state law.  All students should have a dental 

examination completed before the start of the school year. Any 

family opting out of vaccinations must provide state accepted 

documentation 

 

HOME PARTY INVITATIONS 

Invitations to home parties should be mailed. This is in 

consideration of every student’s feelings. 

 

HOME - SCHOOL RELATIONS 

A touchstone for successful education is the cooperation of home 

and school, and the key to such cooperation is successful 

communication.  St. John Lutheran channels the flow of 

information in a variety of ways. 

 

Assignments:  In most cases, children are given opportunities to 

complete most of their school assignments.  It is not the policy of 

the school to oppose all forms of homework. We believe that some 

homework makes a child more conscious of his/her responsibilities 

in his/her training.  However, in cases where a child seems to bring 

home a large amount of homework, parents should consult with the 

teacher. 

 

Bicycles: There is no objection to children riding bicycles to 

school.  They should be parked in the appropriate areas on the 

school grounds and locked.  Bicycles are not to be ridden on the 

school grounds during the school day.  All students require helmets 

as it is the law. 
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Books and Supplies:  Pupils are required to purchase their own 

religion books, such as Bibles, Bible storybooks, hymnbooks, 

catechisms, and supplies, such as crayons, tablets, notebook paper, 

pencils, erasers, and rulers. All other texts and workbooks will be 

furnished.  A school supplies list will be mailed prior to July 15
th

. 

 

Church and Sunday School Attendance: In keeping with the 

program of religious training in the school, we encourage you and 

your family to participate in the Sunday school and Bible class 

programs offered by your church.   

 

Homework Guidelines:  Grades K - 2 = up to 30 min. daily; 

Grades 3+ = 30 – 45 min. daily  

 

Home Visits: Teachers call on the families of their students each 

year prior to the start of the new school year.  These visits, which 

usually begin in early to mid August, allow an opportunity to 

discuss informally any matters of common interest regarding the 

child and his/her education. 

 

Informal Reports:  Questions and problems that occur between 

formal parent/teacher conferences should not be disregarded.  

Notes and telephone calls will relieve much of the concern.  

Parents are encouraged to consult the teacher personally whenever 

the situation demands.  This should be done at opportune times, 

preferably after school hours by appointment.  Just “dropping in” 

is discouraged since it often interferes with other teacher 

responsibilities. 

 

It is important that the teacher be personally informed of any 

problem.  If, after such contact the problem persists, the parents 

and teacher, together with the administrator, should meet.  (Parents 

will only harm their child and the cause of Christian education if 

they persist in criticizing teachers among friends and in the 

presence of their children.  The guidelines of Matt. 18 should be 

followed.  We value the partnership with each family in regards to 

open communication. 
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Newsletters:  The school publishes a weekly newsletter entitled, 

Cry of the Cardinal.  It contains a calendar of events, important 

announcements and articles about classroom activities.     

 

PIC:  The purpose of the PIC is to support the students, parents, 

and teachers of St. John Lutheran School in carrying out the 

mission of partnership with church, family and community.  This 

support is accomplished in a variety of programs throughout the 

school year.  These programs include providing assistance to the 

teacher in the classroom, engaging in a variety of fund raising 

projects, and providing opportunities for parents to develop 

parenting skills by offering appropriate educational programs. 

 

The PIC is made up of all parents who have children enrolled in St. 

John, teachers, and any persons who have an interest in serving 

their Savior as a volunteer at school.  The goal of this program is to 

provide a structure that will enable most parents and other 

volunteers to be involved in school activities.  Since today’s 

parents have very harried schedules, one of the goals of the PIC is 

to organize all of the opportunities to volunteer in such a way that 

a volunteer has a complete picture of his/her function at any given 

activity without the need for extra meetings. 

 

A schedule of events and activities is presented each year.  Specific 

information about each event is promoted in the school’s 

newsletter.  Your involvement is very important and helps show 

your personal interest in the school’s welfare and your child’s 

training.  When parents, teachers, and volunteers work together, 

the benefits for the child will be positive. 

 

REPORTING STUDENT PROGRESS: Reports of student 

progress are an essential component in the parent/guardian-teacher 

partnership.  Official reports are provided to parents/guardians 

during the school year by the following methods: 

 



17 

 

1.  Report cards will be handed to the parents/guardians at 

parent/teacher conferences during the school year.  The 

parent/guardian is required to sign and return the report card to the 

teacher at that time.  In grades K-2 a summative assessment will be 

used.  In grades 3+ a system of A-B-C-D-F will be used. 

 

2.  Parent-teacher conferences are scheduled at the regular times 

throughout the school year.  Individual conferences may be 

scheduled with each student’s parent/guardian at any time.  

 

STUDENT RECORDS:  A cumulative file is maintained in the 

school office for each student.  The file contains personal and 

family information, records of grades, standardized test results, 

health information, and other information that the administrator 

judges to be useful in planning and supervising the child’s 

education.  The information in the file is confidential and is 

available to the administrator, or upon reasonable request, a 

teacher for professional use.  

 

Parents have the right to look at their child’s cumulative file.  The 

administrator will be present when parents examine the file.  

Parents/guardians who want to challenge information in the 

cumulative file should: 

1. Present a written statement of the challenge to the 

administrator. 

2. Present the concern to the Board if it is not resolved with 

the administrator. 

Parent/guardian permission is required for releasing information in 

the cumulative file.  In the event the student enrolls in another 

school, the file is transferred to that school when the new school 

makes a request. In addition to the cumulative file, the school 

maintains an emergency card and immunization card for each 

student. Upon request, records will ONLY be sent if student 

account is paid in full. 

 

TELEPHONE:  The school telephone system is for the use of the 

staff and for pupil emergencies with the permission of their 
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teachers or office personnel.  Teachers or pupils are not called to 

the phone during school hours except in cases of emergency.  The 

school administrative assistant and secretary of the church will 

relay important messages at convenient times.  Student use of the 

phone is to be restricted to emergencies. 

 

TESTING:  Assessing and evaluating what students know and are 

able to do is important for the school, for the faculty, and for 

students and parents/guardians.  Appropriate testing is an integral 

part of the instructional program in each subject of each grade and 

faculty members will use results to be informed in their decision-

making. 

 

There will be achievement tests administered each year.  The 

results of these tests allow the school to compare its performance 

and the performance of individual children to state and/or national 

averages.  Further, this enables the school to identify strengths and 

weaknesses in curricular areas, programs, and/or materials, and to 

identify areas requiring more attention for individuals or groups.  

Individual results are released to parents/guardians and included in 

the permanent records of individual students.  Regular efforts will 

be made to offer interpretive meetings for parents/guardians.  The 

Board shall approve the program for standardized testing annually. 

 

If other special testing (e.g., psychological, speech, language, 

learning disabilities) is deemed necessary, the teacher(s) will seek 

parental approval and the Administrator will ensure that the matter 

is referred to qualified specialists. 

 

Testing related to the external gathering of data for research 

purposes must be approved by the administrator and reported to the 

Board. 

 

VISITING SCHOOL:  Parents are welcome to visit classes.  In 

the interest of orderliness, we request that anyone desiring to visit 

classes call the administrator one day in advance to schedule a time 

during the school day. 
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LOST & FOUND 

The school maintains a lost and found box for most found articles.  

The office keeps valuables i.e. watches, glasses, etc.  The school 

shall not be held responsible for the loss or damage of personal 

belongings (money, radios, balls, games, etc.) brought from home.  

Mark any clothing (such as coats, hats, etc.) of your child(ren) with 

an initial or name which they can readily identify.  Tennis shoes, 

gym socks, and back packs and boxes should be marked as well. 

 

LUNCH & RECESS  
Students are to eat in the designated location and are given ample 

time to eat their lunches.  Students are encouraged to eat his/her 

whole lunch, saving the treats/desserts for the end.  Fast food 

lunches are discouraged.  Parents are welcome to join their child 

for lunch but first must check in with the administrator.  Lunch 

recess is 15 - 30 minutes long and supervised by trained 

elementary assistants.  

 

MISCELLANEOUS FEES  

Other expenses for items such as, milk, and other activities will be 

collected throughout the school year as needed.  Information on the 

costs of these miscellaneous items is available through the school 

office. 

 

NEIGHBORHOOD CONSIDERATIONS 

We are part of a neighborhood and have responsibilities to those 

that live around us.  As part of the community we have a 

responsibility to abide by the laws and demonstrate good manners 

and courtesy as representatives of St. John Lutheran.  We are 

significantly challenged with regard to parking space for arrival 

and pickup.  St. John Lutheran parents need to represent well the 

capacity for patience and cooperation.  Safety is our primary 

concern, but we also need to be aware of the model we present to 

our children as well as to our community neighbors.  Let Christian 

forbearance be our goal. Please park only in properly marked 

areas.  Do not block neighborhood driveways.  On the surrounding 
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streets, be mindful of safety first and convenience last.  Your 

cooperation will benefit both you and other parents, as well as, 

insure the safety of our students. 

 

NON-DISCRIMINATION POLICY 

St. John Lutheran admits students of any race, color, national or 

ethnic origin to all the rights, privileges, programs and activities 

generally accorded or made available to students at the school, it 

does not discriminate on the basis of race, color, national or ethnic 

origin in administration of its educational policies, admission 

policies, scholarships or loan programs and other school 

administered programs.  The administrator is appointed as the Title 

IX and Civil Rights Coordinator for St. John Lutheran. 

 

ONLINE BEHAVIOR AGREEMENT 

Let your online behavior be an example for others, and reflect the 

values and beliefs we share as followers of Jesus.  Finally, 

brothers, whatever is true, whatever is noble, whatever is right, 

whatever is pure, whatever is lovely, whatever is admirable-if 

anything is excellent or praiseworthy-think about such things.  

Whatever you have learned or received or heard from me, or seen 

in me-out it into practice. And the God of peace will be with you. 

Phil 4:8-9. 

 

Respect the rights and property of others. 

 If you use someone else’s writing, video, images, or sounds 

be sure to get permission and/or give them credit. 

 Don’t log on to someone else’s account, even if they give 

you permission.  Watch out for the safety of others. 

 If you discover someone else’s password, let them know 

and encourage them to change it. 

 Never pretend to be someone else while online. 

 When communicating online using instant message (IM), e-

mail, discussion boards, chat, or text message, remember to 

always be respectful.  Use your words to build others up.  

Do not be mean, or hurtful. 
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Protect yourself. Not everyone online shares our values and 

beliefs.  There are people out there looking to take advantage of 

you or maybe even harm you, so protect yourself while online. 

 Protect your passwords.  Do not share them with others. 

 When you are posting something that could be viewed 

publicly, never give out any personal information that 

could let someone you don’t know be able to find you. 

 If inappropriate material should appear on your computer 

screen, tell an adult immediately. 

 If someone sends you inappropriate material, tell an adult 

immediately. 

 Do not communicate with a stranger.  If you are contacted 

by an unfamiliar user, tell an adult immediately. 

 

 

PARENT’S OBLIGATIONS & RESPONSIBILITIES 

St. John Lutheran Church and School are here to partner with you.  

In order for the school to function properly and to fulfill its aims, 

purpose, and objectives we need the help and cooperation of each 

child and their parents.  Therefore, in enrolling your child we 

anticipate your agreement with our purposes of the Christian Day 

School and its curriculum and program.  We are all well aware that 

no school or any one teacher can or should compete with parents 

for  the affections  of  the  child or the  influence upon him/her.  

But we believe and realize that both parent and teacher must 

support each other for effective results in the learning and training 

process.  The faculty and the School Board support your school’s 

philosophy and goals.  We hope you can agree and give your 

support.  If you need clarification, call the school administrator.   

 

PROMOTION & RETENTION 

Teachers have the authority to make recommendations on student 

promotion or retention at the conclusion of each school year.  Each 

decision will be based on the student’s progress during the current 

year, teacher evaluation, yearly testing, and the perceived ability to 

participate in the next grade. 
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If a parent disagrees with the teacher’s recommendation to 

promote or retain a student, the following steps will be taken: 

 The teacher conferences with the parents/guardians and the 

administrator is informed. 

 If the teacher and parents/guardians still do not agree, a 

conference will be scheduled with the administrator.  If an 

agreement is not reached, an appeal of the teacher’s 

recommendation can be made to the Board. 

 

Promotion to the next grade may be permitted if a student 

demonstrates subject matter competency by scoring a 4.0 gpa, 

attaining the 90th percentile on a standardized achievement test, 

and displays high levels of maturation warranting the 

advancement. 

 

 

GUIDELINES FOR RETENTION 

The Following Guidelines will determine whether to pursue 

retention: 

1. Failing three of the following core subjects: Religion, 

Reading, Mathematics, Language Arts, Social Studies, 

Science. 

2. Failing one or two of the above core subjects and poor 

performance in other core subjects. 

3. Fifteen (15) or more unexcused absences during an 

academic school year. 

 

RELATION TO THE PUBLIC SYSTEM 

Every effort is made to meet and exceed the standard of instruction 

of the Wisconsin Department of Instruction.  Graduates and 

transfers from our school are readily accepted by the public grade 

schools or high schools.  It is not our purpose to be in competition 

with the public school system.  We support public education and 

cooperate with public school officials.  Our school, however, has 

been established to give children a rigorous academic education 

grounded in God’s Word. 
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SAFETY, ILLNESS, COMMUNICABLE DISEASES & 

INJURIES 

School doors will be opened from 7am – 8:15am, under the 

supervision of staff inside the building. Doors will then be locked 

until 2:45pm, and reopened from 2:45 – 3:15pm.  Anyone seeking 

to enter the building between 8:15am and 2:45pm will need to call 

ahead (920.532.4361), or inform a teacher previous to arrival, at 

which point the teacher will open the door at the agreed upon time. 

 

If a child becomes ill while at school, or must for some reason be 

excused, the teacher or secretary will phone the parents asking that 

transportation be provided to take the child home.  Emergency 

cases will handled according to directions on the emergency forms 

filled out by parents prior to the start of each school year. 

 

The safety of the students is the responsibility of the school staff in 

the building(s) on the school grounds, and during trips away from 

school.  The staff will instruct students about safety and provide 

adequate supervision. 

 

The administrator or designee conducts fire and tornado 

emergency drills regularly and in compliance with state 

regulations. 

 

When the temperature and/or wind chill is below zero, students 

remain indoors during break times.  Temperature and wind chill 

are determined by calling the local weather service. 

 

Teachers will refer to the Heat Index chart to help exercise proper 

precaution when the weather is unusually warm. 

 

Communicable Diseases 

Public concern that children of St. John be able to attend the school 

without being infected with serious communicable diseases, such 

as Acquired Immune Deficiency Syndrome (AIDS), H1N1 virus, 

Cytomegalovirus (CMV), Herpes Simplex (HSV), and HSV 

related diseases such as Chickenpox, Shingles, and Infectious 
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Mononucleosis, requires that the Board adopt procedures 

effectively responding to these health concerns while respecting 

the rights of all students and employees, including those who are 

so infected. 

 

Procedures 

In all cases in which the administrator becomes aware that a 

student or employee of the school has contracted one of the 

diseases listed above, the administrator will take the following 

steps: 

a. The parent(s) or guardian(s) of the child, or in the case of 

an employee, the employee or his family, will be contacted 

in order to discuss the situation and determine whatever 

facts are available. 

b. Upon receiving written consent form the 

parent(s)/guardian(s) of the student or, in the case of an 

employee, the employee or his family, the administrator 

will confer with the treating physician, if any, in order to 

determine any significant medical facts concerning the 

diagnosis of the disease or factors affecting the possible 

transmission of the disease. 

c. Advise local, county, and state public health authorities of 

all situations. 

d. Notify the school nurse. 

 

Data Primary Concerns 

Public concern regarding communicable diseases is neither an 

excuse nor defense for the violation of data privacy rights of 

students or employees who have or are rumored to have such 

illnesses. 

 

Health data regarding students is private data, and is not to be 

disseminated to the public or the staff without the strict observation 

of data privacy rights.  Release of information about students with 

communicable diseases shall be subject to current state law. 

 

 



25 

 

Emergency Medical Treatment 

When medical treatment is urgent, the emergency ambulance (911) 

will be called.  A file with Emergency Information for each 

student, will be kept in the school building.  The card will contain 

the name of the family doctor and the phone numbers for 

contacting parents/guardians and other designated persons in an 

emergency. 

 

Employees 

Employees with communicable diseases may not be excluded from 

attending to their customary employment so long as they are 

physically able to perform tasks assigned to them and so long as 

their employment does not create a substantial risk of the 

transmission of illness to children or employees of the school. 

 

First Aid and Cardio-Pulmonary Resuscitation (CPR) 

Members of the school staff shall be trained to administer basic 

first aid and CPR.  A parent/guardian will be notified immediately 

when a student is injured or becomes ill.  Records will be kept of 

all injuries. 

 

Medication 

Medication taken at school must be properly monitored.  Members 

of the school staff shall never dispense medication, including over 

the counter medications, without the signed instructions of a 

doctor.  Prescribed medication shall be properly labeled. 

 

Special Circumstances and Conditions 

The Board recognizes that some children, because of age or 

handicapping conditions, and some employees, because of special 

conditions, may pose greater risks for the transmission of 

communicable diseases than other persons infected with the same 

illness.  Examples include children who display biting behavior 

and students and employee who are unable to control their bodily 

fluids or have uncovered oozing wounds.  These conditions need to 

be taken into account and considered in assessing the risk of 

transmission of the disease and the resulting effect upon the 
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educational program of the student or employment of the 

employee. 

 

Staff and Student Education 

The Board recognizes that the education of its residents, staff, and 

students regarding the risks involved in the spread of infectious 

disease in the school setting will help to minimize the risk of 

transmission to other students and employees while protecting the 

rights of infected students and employees. 

a. All school employees will receive instruction regarding this 

policy, appropriate hygienic practices for use in all school 

settings, precautions to be employed where contagious 

diseases may be encountered, and community resources for 

referral and information.  Periodic updates will be provided 

through in-service or memoranda. 

b. Students will receive appropriate instruction in health, 

including age-appropriate information about communicable 

diseases. 

 

Students with communicable diseases may not be excluded from 

attending school in their regular classrooms so long as their 

attendance does not create a substantial risk of the transmission of 

illness to children or employees of the school. 

 

SCHOOL CLOSINGS 

Announcements of school closing due to inclement weather, poor 

road conditions, or other emergencies will be made on WBAY.  

Such announcements will be made as soon as the decision to close 

has been made.  Closings due to inclement weather or poor road 

conditions will generally be made between 5:30 & 6:30 A.M.  

Tune in to WBAY - do not phone the administrator or teachers. 

 

SCHOOL HOURS 

Classes begin daily at 8:00 AM and are dismissed at 2:50PM.  It is 

important that pupils arrive in time to get ready for the opening of 

classes; however, students should not arrive more than 15 minutes 

before school begins unless special arrangements have been made 
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with the administrator.  If students arrive earlier than 30 minutes 

before class, they are to proceed to the Extend-A-Day (EAD).  

Students must remain on the school grounds once they arrive.  Any 

schedule changes will be published in the newsletter. 

 

Students are expected to leave the school grounds within 15 

minutes of class dismissal.  If it is justified for students to remain 

until a later departure, students must remain in areas of the school 

property designated by the administrator until their departure time.  

Students who need to remain at school for longer periods of time 

will be placed in EAD and the family will be charged accordingly. 

 

DETENTION OF PUPILS: Parents will be notified as soon as 

possible when a detention has been given to their child.  If a 

detention means a student is prevented from riding the bus or 

another form of transportation, the parent/guardian is responsible 

for arranging transportation.   

 

LEAVING SCHOOL GROUNDS: Pupils leaving the school 

grounds during any time of the school day, must have written 

permission from their parents as well as the permission of the 

respective classroom teacher. 

 

STUDENT AWARDS 

St. John students are recognized at the end of the school year for 

special accomplishments.   

 

STUDENT SERVICES 

Extend-A-Day/Child Care   

Before and after school care is available in the lower level. 

 

Lunch: Students can bring a cold lunch, or food that requires a 

microwave.  On occasion, special lunches will be made available 

for students to order. Prior notification will be sent home. 
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TUITION & FEES 

Tuition is charged for all pupils.   

 

Whenever the tuition fee creates a hardship on a family, a request 

for financial assistance should be made in writing to the 

Administrator.  Application forms are available for such requests. 
 

GRADES K – 8 

 

TUITION FOR ALL FAMILIES =  $1750 
 

 All field trips costs are included in annual tuition rates(excluding 

any meals that may need to be purchased.) 

 All technology and book costs are included in annual tuition 

rates.(excluding any books that students may want for 

themselves, etc Bible)  All student texts will be provided by 

school. 

 The only optional expenses are milk which is $.25 / milk. 

 

EXTENDED DAY SERVICES (7AM -7:45AM, AND 

3PM -5PM) 

 

$5 PER DAY / PER STUDENT 
 

 

DELINQUENT TUITION:  Because it is the mission of St. 

John Lutheran to keep an open line of communication between 

parents and the school, it is the policy that all families are 

current with tuition and fee accounts.  If any family accounts 

are in arrears at the beginning of a new school year, the child 

cannot be re-enrolled until the previous year’s balance is paid.  

The School Board will make every reasonable effort to collect 

delinquent funds and keep accounts current. 

 

All families will be informed of delinquent accounts when they 

are (2) weeks past their agreed upon payment dates.  
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Delinquent accounts are subject to late fees.  Further actions 

may be taken if needed. 

 

If prompt payment cannot be made, the administrator may 

arrange an alternate plan with the parents for delayed payment 

of tuition and registration fees. 

 

WITHDRAWAL OF STUDENT:  Students who are 

withdrawing during the school year will have any prepaid balance 

prorated for the services rendered on behalf of St. John Lutheran.  

Any week attended, whether partially or completely will require 

the full week’s payment.  The final balance to be reimbursed will 

be determined following the last day of attendance at St. John 

Lutheran.  The balance will be verified and a check will be mailed 

or ready for pick up according to St. John’s payment scheduling 

dates.  Reimbursement payments will require a minimum of two 

weeks.  

 

Any request for withdrawal should be made directly to the 

administrator.  All communications in the finalizing of matters for 

this process will be directly with the administrator.  The 

administrator will be solely responsible for the transaction of any 

and all tuition reimbursement checks or payments. 

 


